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OFFICE OF OPERATIONS 


Within 0/0 there are no non 0/lR training aetiviH** 
conducted on an Office-vlde basic. Ho„ever, fhere S "v^ 8 
raining activities being carried on at the division level. 

00/FDD 

In troductory Russian language Course 

for °°^ r6e i S d ® 3 i gned to ® qulp cleri oal personnel 

d f mandS 0f Ru33ian in their normal clerical 
an d to g iv e refresher instructions in grammar to 
personnel who have had some Russian previously The 
course is of approximately three months duration. Classes 

M*-** on ^ onda y» Wednesday and Friday from 0830 
to 0930. A repeat course is not scheduled at present. 

t ? an the course in Russian, there are no 
organized training classes in FDD at the present time 

training f ollo ^ n | n ^PP rent ice3hip and orientation* 
training is given to FDD employees. 

, (a) Area Training 

ge “ era ^ Introduction to the current situation 

( f ea) iS given t0 each new employee 
°°nference with area personnel and by 
special intelligence and information reports on the 
various aspects of the country furnished for orien- 
tation reading. 

Intelligen ce. Methods and Teehr^n** 

Periodic seminars are given on a Division or 
Branch basis by Division or Branch Chiefs on the 
organization of intelligence agencies, their func- 
tions, changes, etc. 

New personnel study the ID Strategic Intelli- 
gence Manual, Sherman Kenfs Strategic^ntSS^nce, 


reviews- typical intelligence 

in J ell ^-f en °® requirements,- examples of FDD 
reports; and collection requirements. 
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(c) Editorial Training 

Training for editorial needs is entirely on the 
apprenticeship basis for editors, proofreaders, 
editorial clerks and records clerks. 

(<*) Documents Procurement and Dissemination 

Personnel in Documents Control Branch are given 
apprenticeship training in methods and channels of 
procurement, sources, and procurement requirements 
and methods of handling and disseminating receipts. 
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